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1.GETTING STARTED IN ORAL TRADITIONS 
RESEARCH 
1.1 Introduction 

Welcome to oral traditions research! There are many people in the Northwest Territories who want to try to save 
the knowledge that is part of the oral tradition of their culture. People are realizing that if they do not do this, then 
much of this information will be lost forever. This manual was written for adults and students in the Northwest 
Territories who want to do their own research, but need help getting started. There is a lot to learn. This manual 
provides you with an outline of how it can be done using audio recording equipment. For those who want more 
detail click here for a list of books 

1.2 How the Manual is Organized 

This manual is written in eight sections. First we give definitions to the words we use, such as "oral traditions", 
"traditional knowledge", and "oral history". This gives us a common understanding of what we are talking about. 
Next we look at how to plan a project. You have to set your goals, talk with community groups, and write 
proposals for funding. Then you have to plan your interviews. This means buying or borrowing equipment, 
deciding what questions to ask, and finding people to interview. Then we talk about how to do the interviews. 
Once you finish the interviews, the hard work of translating and transcribing the interview tapes begins. The rest 
of the manual gives ideas on how to write your report and present the results to others. We hope you find this 
manual useful and enjoy your experience in helping to preserve this important information. 



2. THE ORAL TRADITION 
2.1 What is an Oral Tradition? 

Knowledge can be passed from one generation to another in a number of ways. It is passed by speaking and also 
through writing. It can also be taught without words by showing people how to do things. 
An oral tradition is the passing of knowledge from one generation to the next orally (by speaking). Until recently, 
all of the Aboriginal peoples who lived in the area that is now the Northwest Territories, lived by knowledge that 
was passed to them through their oral tradition. The skills for survival such as hunting, building houses, making 
clothes, tools, medicine and religious practices were taught by telling and showing one another how to do these 
things. Singing, telling stories, and plays are also ways of passing knowledge through the oral tradition.  
Elders are very important in cultures that teach through the oral tradition. The elders are the people with the most 
knowledge. They have gained it over their lifetime and they are needed to teach the younger generations. They 
are the educators. 

2.2 The Written Tradition 

A written tradition is the passing of knowledge through the written word. Examples of this are children learning 
history from text books, or, adults reading a manual to learn to use a VCR. 
With the arrival of non-Aboriginal cultures in the Northwest Territories, many Aboriginal people have learned to 
write. However, little of the knowledge within their oral tradition has been recorded and used to create a written 
tradition that is meaningful in their own culture. Over time Aboriginal people have realized the importance of 
having a written tradition as well as an oral one. This means that many of their traditions can be preserved and 
passed along to future generations in writing. 

2.3 Traditional Knowledge 

The term traditional knowledge has come to mean the knowledge that has been passed from one generation to 
the next through the oral or written traditions. All cultures have traditional knowledge. For example, Aboriginal 
traditional knowledge refers to aspects of traditional Aboriginal life, such as knowledge of the land and its 
resources, or traditional spirituality and medicine. However, all cultures change, and as they do new knowledge 
is added and some knowledge is lost. This means that traditional knowledge changes over time. 

2.4 The Crisis of Losing Traditional Knowledge 

More and more of Aboriginal children's education comes from books rather than from elders. Children need to go 
to school because there are new skills to learn for survival. They need to learn skills such as reading, writing and 
using computers, because these will help them get a job or earn the money they need to do other things. 
Over time, less of their knowledge will come from the oral tradition of their own culture. The elders do not have 
as important a role as they used to in passing along their knowledge to younger people. In some communities 
the children do not speak the language of their elders, which makes it difficult for elders to teach them. These 
changes mean that much important traditional knowledge is being lost.  
This is a crisis for many reasons. The knowledge that is being lost can provide people with a sense of identity. 
Knowing who you are can give you pride in your culture. Elders have knowledge that is needed for survival. They 
know a lot about the land they live in. They know where to find animals to hunt or trap because they know of 
places where animals will go to find food. They know how to find their way around the land because they know 
the landmarks. Traditional knowledge has many uses in our world today.  

2.5 Helping to Maintain Traditional Knowledge 

We need to continue to use traditional knowledge so that it will continue to be part of our lives. One way that you 
can help is to do a project where you record this information so that it can become part of school programs. 
There are a number of ways to do this. You can record it with a tape recorder and still camera, or a video camera. 
This manual is meant for those using a tape recorder, but many of the ideas may be useful for other types of 
recording equipment as well. 

2.6 Oral Traditions and Oral History Research 



Some people use the terms "oral traditions research" and "oral history research" to mean the same thing. You 
will see this if you look at the list of book titles you get when you click here. These terms are used to refer to a 
method of doing research that involves interviewing people to learn about their life, their culture or history. Some 
people also use the term oral history to mean the information they collected through interviews that can be used 
to learn about a person's or a peoples' history. That type of research can be very important. 
When we think of history, we often think of books that are full of names, dates and events. There is a lot of 
history that is important to us that cannot be found in books. Many people, especially elders, may know a lot of 
history but have never had it recorded. They can tell you about their life experiences, such as where they grew up 
and how they made a living. This information can be important to the history of your people. It can show how the 
culture has changed over the years. For example, think about how cultures changed when people began working 
for wages rather than making a living only from the land. 
In this manual we will only use the term oral traditions research when we talk about recording knowledge or 
information on traditions or history that is passed on orally. 

2.7 Getting Trained in Oral Traditions Research 

There is a lot to learn before a person becomes a skilled oral traditions researcher. It is best to learn from 
someone who already has these skills. There are a number of ways to get this help. You can arrange to have 
someone train you who would make sure you learn the skills needed to do the various parts of the project. Are 
there people in town who have done this kind of research and can help you? If you need help using a computer 
ask the adult educator, teacher, or someone in one of the offices in town if they could assist you. If you need help 
keeping track of your finances see if there is an accountant or treasurer of an organization who could help. 
Projects that are funded by the GNWT's Oral Traditions Contribution Program and the Geographic Names 
Program (click here for addresses) are given some training along with financial support. If you aren't supported 
by a funding agency think about getting someone to give you a workshop on oral traditions research at the 
beginning of your project. To find a trainer call your social or cultural institute or the Heritage Advisor at the 
Heritage Centre in Yellowknife  

2.8 Using Video Recorders 

Some researchers like to record interviews with a video recorder (camera). In this manual we cannot discuss the 
many skills a person needs to learn to do a good job with them. Organizations like the Native Communications 
Society (NCS-TV) in Yellowknife, the Inuvialuit Communications Society (ICS) in Inuvik, and the Inuit 
Broadcasting Corporation (IBC) in Iqaluit, are willing to give you advice. They can give you the names of people 
you can hire to teach workshops on the use of video equipment, or they may be holding workshops themselves. 
Click here for the addresses and phone numbers for these organizations . The IBC has a community training 
manual that they are willing to send to people, so give them a call if you want one. There are many good books 
on using video equipment, so check with your library or book store. 

2.9 Ethical Behaviour 

Ethical behaviour means behaving in a way that shows you respect the people you will be interviewing, and you 
have their best interests in mind. An example of ethical behaviour is telling people before you interview them 
what you are going to do with their information. Will you use it in educational programs for schools? Will you use 
it to write a book that you hope to sell? It is ethical to let people know how you will use their information so they 
can decide whether they want to be interviewed or not (see section 4.5 on informed consent). 
What if you interviewed someone, and when you finished the interview they said they did not want you to use 
something they had said? Acting ethically means you would respect their wishes and not use that information. 
Various organizations in the country have written ethical guidelines for doing research. In the future, guidelines 
for community based research in the NWT will likely be written by various cultural organizations. As none are 
available now, an example of ethical guidelines written by the Association of Universities for Northern Studies 
can be seen by clicking here. Although they were written for people in universities who do research in the north, 
the guidelines apply to anyone doing research. 

2.10 Who's Who? 

Throughout this manual the person who is doing the interviews will be called the interviewer. The person being 
interviewed is called the interviewee. 



3. PLANNING YOUR PROJECT 
3.1 What Are Your Goals? 

  
It is important to know exactly what your project is about and what you hope to accomplish in doing it. Ask 
yourself these questions: 

What is the subject of this project? 
What do I want to learn from the people I will interview? 
What do I want to have completed when this project is over? 
A report? A display? A school program? 

If you can give specific answers to these questions then you are ready to begin planning your project. Knowing 
what your goals are helps you decide what questions to ask and who you should talk to.  
Examples of how some people may answer these questions are: 
  

I want to learn about the legends that people used to tell. I can write a book about them and 
that way our people will always know them, even after our elders are gone. 

I want to learn about making birchbark canoes so that we can make a report and video that 
can be used as a project for children at summer camp. 

I want to learn about the traditional games our people used to play. I can write a report on 
them, and the games could be used in school so the children learn some traditional activities 
and the language that goes with them. 

  
Choose a subject that really interests you! 

3.2 Community Consultation 

You should tell community groups such as the elders council, band, or hamlet administration what your plans 
are. Be sure to tell your social or cultural institute. Some communities or cultural organizations may keep track of 
the type of research that is taking place. They may also have guidelines that they would like researchers to 
follow. 
Continue to keep people informed about your project. Think about doing an interview on the radio or writing an 
article for the local newspaper. The more interest and support you have from the community, the easier it will be 
for you to do your work. This will also make the results of your project more meaningful to people. 
Be sure to tell the teachers and the people on the local educational council about your work. Be sure to tell the 
divisional board of education in your area. Schools are always looking for information on traditional life and 
culture that can used in school programs.  

3.3 Getting Advice 

See if there are elders, or other people you respect, who are willing to listen to your plans and give you advice. 
See if anyone else in town has worked on an oral history project or has done interviews. Have any of the teachers 
done interviews with elders to get information to teach students? Is there anyone at the local radio station who 
you think does a good job interviewing people?  
You may want to set up an advisory council. The council would consist of elders or others who are interested in 
your project. These are people who want your project to be a success and will help by giving you their advice. 
They could help you decide what questions to ask and who to interview. They might have ideas on how the 
information you collect should be used. Think of how good it would be to have a group of people that you can 
discuss your progress and problems with! 

3.4 Rethinking Your Goals 



It is possible that some people will not like what you want to do. Maybe they do not like the topic of your 
research. Maybe they do not think you can finish the work with the money you plan to ask for, or in the time you 
have planned to get the work done. This kind of criticism can be hard to hear, but can be useful in making you 
think about whether the plans you have made will work. Do not give up if people criticize you. If they are right you 
may just have to change your plans.  

3.5 What Work Has Already Been Done On Your Topic? 

Try to find out if any research has already taken place on your topic. Ask your cultural or social institute and 
elders council if they know of any oral traditions projects that have already taken place in your area. Phone or E-
Mail the NWT Archives to see if they have interview tapes from projects that were done in your area. Phone the 
Science Institute to see if they have a record of this type of research being done before. By knowing what work 
has already been done, you will know what information still needs to be recorded. Knowing what research has 
been done before helps you decide what your research goals should be. When you apply for money from a 
funding agency they may also look to see if you know what work has been done before. 

3.6 Payment or Honoraria? 

Interviewees should always be thanked for helping you. As well as saying thank you some projects give an 
honorarium. An honorarium is a small gift of money. In some communities people will not accept money. They 
may accept a gift of thanks such as dry meat or getting you to help them with a chore. Some people will not 
accept anything. 
In some communities in the Northwest Territories people are used to being paid for interviews. Some are used to 
being paid for the time they spend being interviewed. They may expect to be paid a daily wage if they spend days 
or weeks working with you. 
Find out if you will be paying interviewees or giving them an honorarium or some other gift. You need to know 
this to plan your budget. You should make this decision by talking about it with the elders' council and other 
community groups. They should also help you decide how much the payments or honoraria will be.  

3.7 Developing a Work Plan 

A work plan is an outline of the work you will have to do to get your project done. By writing it down, you can 
plan how long the project will take. Once you start the project you might find that things are taking longer to do 
than you expected. This means you will have to rethink your work plan to figure out when you will be finished.  
You can also use the work plan to figure out how much money you need to get the project done. Making a work 
plan is really important! It helps you think about all the things you have to do, how long it will take to do them 
and how much it will cost. 
  

Making a work plan helps you get organized! 
A guide to writing a work plan can be found by clicking here 

3.8 Planning Your Project Budget 

There is a lot to consider in planning how much money you will need to do your project. The work plan will help 
you think about all the things you need to pay for.  
Interpreters, translators and transcribers all charge a different amount. Some interpreters charge per hour, some 
by the session. Some translators and transcribers charge by the number of words they write. Some charge by the 
length of the tape they have to work on. How much do you need for honoraria or payment for interviews? What 
will the equipment cost? Use the following list to help you figure out how much money you need to do your 
project. 

EXPENSES TO CONSIDER WHEN PLANNING YOUR BUDGET 

Wages: 

• Will you hire other interviewers?  
• Will you be paying elders wages or honoraria?  
• Will you hire a trainer in oral traditions research?  
• Will you need an interpreter/translator?  



• Will you hire someone to type the transcripts?  
• Will you need to hire a photographer?  
• Who will copy the interview tapes for you?  
• Will you need someone to draw pictures or maps for your report?  
• Will you need to pay for training on the computer?  

Transportation: 

• Will you need to rent a boat or snowmobile to go out on the land?  
• Will you need to pay a guide?  
• Will you need money for gas, oil and spare parts?  
• Will you need money to travel to different communities for interviews or to present your results?  

Equipment: 

• Tape recorder  
• External microphones  
• External speaker  
• Earphones  
• Batteries for all equipment  
• Battery tester  
• Cassette tapes (enough to make copies for interviewees and the archives)  
• Tape cleaning kit  
• Camera  
• Film  
• Flash  
• Pens, pencils, erasers, notebooks  
• Receipt and invoice books  
• Notebooks  
• Maps  
• Photo processing (originals and copies for interviewees)  
• Camping gear  

Reporting 

• Will you need to get someone to type the report for you?  
• How much will it cost to get your reports printed?  
• Will you have to get colour photocopying?  
• How much will it cost to mail your reports?  

  

3.9 Keeping Track of Project Finances 

It is very important to keep a record of how you spend every dollar that you get to do your project. The funding 
agency will want to know how you spent the money they gave you. A government auditor (financial inspector) 
may also want to see your records. 
Keep a ledger (listing) of the money you receive and spend. Everything, such as equipment, elders' fees, and 
interpreters' wages should be written down. You need to have a receipt to go with each thing. It might be a 
receipt from the store, a signed receipt from each elder you pay, or records of co-workers' wages. Keep this 
information in a safe place. 
If you do not know how to keep a ledger or an account on a computer then ask for help. You could ask people 
like the treasurer at the hamlet or band office or an accountant. The funding agency will often help you with this 
as well. 



  
Be sure to write down everything you spend money on and keep the receipts! 

3.10 Writing a Project Proposal 

To ask for money to do your project you will usually have to write a proposal. A proposal is a written request for 
money. In it you must tell the funding agency what you want to do, why it is important, and how much money you 
need. There may be a lot of other people applying for funding as well, so it is important to write a good proposal. 
  

Ask for help if you need it!  
There will be other people in town who write proposals and who are willing to help you. 

Most funding agencies will send you an application form that lists the information they want from you. Be sure to 
provide all the information they ask for. If you do not know how to start, find someone in town who can help. 
Many funding agencies are willing to give you advice on how to write your proposal. You may have to do some 
background research to show that you know about your topic (see section 4.2 on background research). Ask a 
few people to read the proposal after you finish writing it. By doing this you will know if other people understand 
what you are trying to say. 
It can take a few months from the time you mail your proposal before you hear whether you will get funded or 
not. Ask the funding agency how long it will take to find out if you get the money. Also ask how long it takes for 
the money to actually arrive. 
It is discouraging when you apply for funding but do not get it. If this happens to you be sure to ask the funding 
agency why you were turned down. Maybe your reasons for doing the project, or the way you were going to do it 
were not written clearly in the proposal. Try to learn from this so that you can give them a better proposal next 
time. Sometimes good projects are turned down because there is not enough money for everyone who applied.  

3.11 Applying for a Science License 

The Scientists Act of the Northwest Territories states that people doing scientific research in the Territories must 
have a scientific research license. At present, doing oral traditions interviews is considered scientific research, 
so call the Science Institute about applying for a license. Phone them a few months before starting your project 
because they need at least one month to prepare your license. If you have any problems filling out their 
application form you can ask them for help. 
One goal of the Science Institute is to share information on research done in the Territories. Each year they 
prepare a report which gives a summary of all the research projects that have been licensed. This report is sent 
out to many people and organizations in the Territories and in the southern Canada. 
The Science Institute has research centres in Inuvik, Fort Smith, Igloolik and Iqaluit, which offer support (help) to 
licensed researchers. They can help by letting you use some of their equipment for a small fee. The Science 
Institute staff are trained in doing research in a number of areas so they may be able to help you. They will also 
give you a place to stay if you are in one of those four communities while working on your project. Give them a 
call for more information. The addresses and phone numbers of the Science Institute can be found by clicking 
here 



4. PREPARING FOR INTERVIEWS 
Once you know you will get your funding, then you can start to prepare for interviewing. This involves a number 
of steps, from buying your equipment, to finding people to interview. 

4.1 Purchasing and Using Equipment 

The equipment that you choose depends on your needs and your budget.  

a) Tape recorders 

There are many different types of tape recorders to choose from.  

What type should I buy? 

Think about where you will be doing the recording. If you are going to be going from house to house then you 
will need a portable tape recorder that comes with a carrying case. You might want to get a small one if you are 
going to be interviewing out on the land and do not have much room to pack things.  

How much should I pay? 

Tape recorders can cost from about $75.00 to $1000.00. The one you choose depends on what you want to do 
with the information on the tape. If you are recording songs or stories to play on the radio then you should spend 
more money to get a machine that makes excellent recordings. If you are doing oral histories and will use the 
transcripts rather than the tapes, then you do not need such a good machine. You can probably get a reasonably 
good one for between $150.00 to $300.00.  

What features should it have? 

• Recording level indicator - The tape recorder you choose should have some way to measure the 
recording levels. The recording level means how loudly or softly the voices are being recorded on the 
tape. If the recording level is too high then the voices will be loud and distorted. This is the same as 
when you turn your radio up too high and the words become hard to hear clearly. If the recording level 
is too low, the voices will sound too soft and be difficult to hear. Some tape recorders come with a 
gauge that shows you what level you are recording at. The gauge has numbers on it that indicate the 
recording level and has a needle that moves to show you the level you are recording at. The best 
recording level is when the needle is between the numbers 0 and -10. Some tape recorders do not have 
a gauge but automatically adjust the level for you.  

• Power jack and battery case - You should be able to use your tape recorder by having it run on batteries 
or by having it plugged into a power outlet. When you buy your recorder, be sure it comes with a place 
to plug in a power cord and a place to put batteries. When you work in someone's home you can 
usually plug the tape recorder in. If you are going to record outside then you will need to use batteries.  

• Microphone jack - If you are using a microphone that is not built into the recorder, you will have to buy 
a tape recorder that has a "jack" or place to plug in the microphone.  

• Built-in speaker or speaker jack - Most tape recorders have an internal (built-in) speaker. On some 
recorders, such as the "Walkman" style, the speaker is left out to keep the recorder small and light. 
With this type you need to use earphones to listen to the tapes. Think about whether you will need to 
play the tape back to more than one person at a time. Will you want to listen to it with an interpreter or 
transcriber, or play it back to the interviewee? If so, you should probably buy a machine with a built-in 
speaker, or buy a small speaker that you can plug into the machine.  



• Remote jack and foot pedal - "Transcribing" is writing down what has been said on an interview tape. 
This can take a lot of time because you have to write down every word. While doing this you also have 
to start, stop and rewind the tape over and over again. Not only is this hard on the forward and reverse 
buttons of your machine, but it also takes time. You can make this job easier if you buy a foot pedal for 
your tape recorder. As long as your tape recorder has a remote jack you can buy a foot pedal that is 
used to move the tape. This leaves your hands free to continue writing, and lets you get the job done 
faster. Foot pedals start at about $30.00.  

• Pause button - Make sure your machine comes with a pause button. During the interview you might 
have to stop recording for a few minutes if, for example, the interviewee has to answer the phone. When 
this happens, stop recording by pushing the pause button rather than the stop button. The stop button 
makes more noise when it is pushed than the pause button. It is important to try and make a good 
quality recording without a lot of extra noise on it. Give it a try. Record yourself and stop the machine 
using the stop button and then the pause button. You will see that the pause button is much quieter.  

The best recordings are those that do not have a lot of background 
noise. This includes noise made by the tape recorder.  

• Tape counter - Many tape recorders have a tape counter. The counter has numbers that begin with zero 
and get higher as the cassette tape moves forward. If you keep notes when you interview, you may want 
to play back the tape to where something of interest was said. If you write down the number that is on 
the counter when you make your notes, then you will know where to find that place again. This is also 
useful when you summarize or transcribe tapes because you can write down where each point occurs 
on the tape. One problem with tape counters is that they move at different speeds on different 
machines. Try to buy a machine that has a "real time" tape counter. That means the number on the 
counter is in minutes and seconds. If you cannot get this type then use a watch instead to keep track of 
where you are on the tape.  

Read the manual that comes with the recorder. If you have a hard 
time reading the manual, ask for help.  

• Microphones - Most tape recorders come with a microphone built into them. These are not the best to 
use because some of them will record the sound of the cassette tape drivers. Think about using an 
external (outside the machine) microphone for a couple of reasons. If you ever interview someone in a 
room where there is a lot of noise, an external microphone can be put closer to the interviewee to pick 
up more of what they are saying and less of the background noise.  

If you are going to interview people outside you will need an external microphone. The cord on it lets 
you hold the microphone closer to the interviewee. When you are outside, the microphone will also 
record the sound of the wind. To try and stop that from happening you can buy a wind cover that goes 
over the microphone. 

Some external microphones need batteries. Those kind of microphones usually have an on and off 
switch that you must remember to turn on for them to work.  

• Earphones - Earphones are very good to use when you are translating or transcribing tapes. You can 
hear the words more clearly because the earphones help to shut out some of the noise around you. You 
can also work around other people without disturbing them as the tape recorder does not need to be 
playing back through the speaker if you use earphones. Be sure to buy earphones that are comfortable 
on your ears.  

• Cassette tapes - There are a number of different types of cassette tapes that you can choose from. The 
ones that are best for recording people talking are called normal bias. The ones that are best for 
recording music are called chromium dioxide. Chromium dioxide tapes are more expensive and only 
sound better than normal bias tapes if you are using an expensive machine. If you are not using an 
expensive machine that makes top quality recordings, you might as well buy normal bias tapes. If your 
tape recorder has a setting for different types of tape, make sure that yours is set to the type of tape 
you are using.  



Buy cassette tapes with a casing (the plastic cover around the tape) that is screwed together rather 
than glued. If you crack the casing or something wears out inside of it, you can unscrew it and take the 
tape out and put it in a new casing. If it is glued together it is very difficult to remove the tape and it may 
get damaged in the process. 

Cassette tapes come in different lengths such as 30, 60 or 120 minutes. The best length of tape is 60 
minutes. Tapes shorter than that need to be changed too often. Tapes longer than 60 minutes are very 
thin and can break.  

It is best to store your cassette tapes in a dry place that stays at a constant room temperature (18o C). 
Do not put them where the sun will shine on them or directly over a heater because they will get too hot. 
One problem with them getting too hot is that the casing may buckle which makes it difficult to play the 
tapes. Do not let them freeze or they may get damp when they thaw out. If this happens the recording 
could be lost.  

• Make an equipment list for interviews - Make a list of the equipment that you will need to have at the 
interviews. Look at the list before you go to make sure you have packed everything. Practicing an 
interview with a friend beforehand will help you think about all the things you need to take and should 
write on your list. Be sure to include spare cassette tapes, batteries and film.  

• Practice will help you learn to make good recordings - Read the tape recorder instruction manual 
carefully and be sure to practice with your equipment before you start your first interview. Ask a friend 
or someone in your family to help you. Pretend to interview them and play back the tape to see how it 
sounds. Is it hard to hear? Is it too loud? If it is, then check where the microphone is placed. If it is too 
far away from the interviewee the recording will sound too soft. If it is too close the voice will sound 
loud and distorted.  

Is the tape blank when you thought you were recording? If it is, then check to make sure you have the 
machine plugged in. If you are using batteries, make sure they still have power by checking them with a 
battery tester. Maybe you did not turn on the external microphone. Maybe you pushed the play button 
instead of record. It is best to learn to solve these problems before the interview starts. 

Learning to use your equipment before you start interviewing will 
save you a lot of time and disappointment!  

b) Cleaning your tape recorder  
Your tape recorder needs to be cleaned regularly. If you look at the place where you put the cassette tape you 
will see the "heads." The heads are the small metal bars that the tape runs across. As the tape goes over them 
bits of coating on the tape fall off and collect there. When you put in a new tape for your interview, all the bits of 
tape coating can cause the tape to slow down and you will end up with a poor recording. Buy a tape recorder 
cleaning kit and use it often to keep the tape heads clean. If you do not want to buy a cleaning kit you can wipe 
the heads clean with a cotton swab dipped in rubbing alcohol. 
 

Good quality recordings are important!  
Good quality tape recordings are important because it makes the interviews easy to hear. If the interviews are 
easy to hear then they will be used. Think about the different people who may want or need to listen to the tapes: 

• The transcriber needs to hear every word on the tape so they can write them down.  
• School children may want to listen to the tapes to learn about history and traditional life.  
• If the tapes go to an archives and are preserved for generations, then years from now the relatives of 

the interviewee may go to the archives to listen to them speak.  

 



KNOW HOW 
TO USE YOUR 
EQUIPMENT 
BEFORE THE 
INTERVIEW! 

 

4.2 Do Background Research Before You Start Interviewing 

Doing background research means finding out as much about your topic as you can before you start to interview 
people. If you do this, you can think up good questions and make the best use of the time you have for 
interviewing.  
 

Background research helps you learn what is already known about 
your topic. Now you can ask questions on what is not known.  

There are many ways to do background research. You can try to find books on the subject at a library, the 
school, the church, or maybe someone in town has some you could borrow. 
Archives keep things like letters, diaries, photographs, tape recordings and government papers. They may have 
some with information on your subject so give them a call. Click here for a list of archives  
 

Archives contain a wealth of useful knowledge!  
If your project involves recording who peoples' relatives are (called genealogy) you should consult church 
records. The churches kept records of when people in their congregations were born, died or married. Ask the 
church if they have the records you need. If they do not, they can tell you where to phone or write to get the 
information. 
Be sure to take notes on what you are learning so you can use this information to write questions for the 
interview. 

4.3 What Questions are You Going to Ask? 

Now you need to write the questions you will use for the interview. The questions are really important because 
they determine what answers you will get. Those answers are important because they are what you will use to 
write your report. 
The way you ask questions is important. Ask them in a way that will get the interviewee talking and describing 
things. Good questions for starting interviews are called open-ended because they give the interviewee a chance 
to give a long answer. Closed questions are ones that the interviewee only has to answer with a yes or no. 
Closed questions can be important too, but for getting started open-ended ones are best. Look at the example 
below:  



Closed question 

Mary: Did you grow up around Ft. Hudson? 

Lazarus: Yes.  

Open-ended question 

Mary: What can you tell me about the place where you grew up? 

Lazarus: I grew up at Nuvuk, about 20 miles from Ft. Hudson. It was a good place with lots of 
fish and caribou would come there to have their young... 

Try asking questions that include the words, what, why, when and how. Start out with easy questions. You can 
ask for more detail or talk about difficult issues when you get relaxed. 
Having a list of questions does not mean that they are the only ones you can ask. If you think of questions while 
you are interviewing, then ask them. Try not to read your questions from the list during the interview. It can be 
distracting for the interviewee to see you reading them word for word. Just use the list as a guide. 

4.4 Find Out What Questions are Polite to Ask 

Without knowing it, we can make an interviewee feel uncomfortable by asking questions that they think are rude. 
For example, in many Dene cultures, it is rude to ask direct personal questions. Asking someone how old they 
are or what their parents names are, can make them feel uncomfortable with you. Even if your questions are not 
rude, the way you ask them might be. You may be asking them in a way that sounds demanding or critical to the 
interviewee. Think carefully about the questions you will ask and how you ask them. It is important to try and 
make the interview a good experience for everyone. 
Sometimes it is important to record information that some elders will think is rude to ask about. An example 
would be doing a genealogy project (list of relatives) where you ask a lot of personal questions. Ask for advice 
from someone you respect such as an elder or the elders council. They can help you think of a way to explain to 
interviewees why it is important to ask these questions. The elders can also help you think of a way to ask the 
questions so that they do not seem rude.  
The types of questions that people find rude can vary from one culture to another. If you are working with people 
from another culture then be sure to have advisors from that culture who can help you with your questions. This 
is called being culturally sensitive because you are being sensitive (considerate) to what is acceptable behaviour 
in your own or other peoples' cultures. Even in your own culture, the way that elders grew up may be different 
from the way younger people have grown up. Subjects that are all right to talk about amongst the younger 
generation may not be all right to talk about with elders. 

Being culturally sensitive is being considerate and respectful of 
the people who are sharing their knowledge with you.  

4.5 Copyright and Informed Consent 

In Canadian law the people who make tape recordings have copyright of the tapes. Copyright means that the 
people who are responsible for making the recordings own the tapes and the information on them. For example, 
if a tribal council decided to do an oral history project, then they would own all the interview tapes that are 
recorded. If one person, such as a teacher decided to do an oral history project, then that person owns the tapes. 
The owners of the oral history tapes can do anything they want with the information.  
It is important that the people you interview know exactly what you are going to do with their information. Are 
you using it as educational material for schools? Are you going to play their tape on the radio or use it to write a 
book? It is important that they agree to let you use their information in whatever way you said it would be used. 
This is known as "informed consent" because you have informed (told) the person what you plan to do with their 
information and they have consented (agreed) to let you.  

Having informed consent shows that you respect the interviewee's 
right to know what you will be doing with the information they give 

you.  
a) Consent forms 
One way to get consent is by using a consent form. On the form you write what you plan to do with the 
information. The interviewee signs it if they agree. If the interviewee does not like what you want to do with their 



information, then they have the right to refuse the interview. Here is an example of a consent form. A blank form 
can be found on page 87. 

CONSENT FORM 

 
b) Verbal consent 
Verbal consent means recording the interviewer explaining to the interviewee what they are going to do with the 
information, and the interviewee agreeing to that use. Here is an example of verbal consent: 

Interviewer: My name is Mary Ugyuk and the date is June 5, 1995. I am speaking to Joe Aqpik 
of Ft. Hudson. Joe, I would like to interview you about the traditional place names in this area. 
I will use this information to write a report that can be used to make educational material for 
schools on local geography and history. I will also use it to write an article for a magazine on 
the history of this area. Do I have your permission to do so?  

Interviewee: Yes, you have my permission. 

If you use verbal consent, be sure to record the date, your name, the project name, the interviewee's name, what 
you plan to use their information for, and the interviewee agreeing with those uses. 



4.6 Archives 

An archives collects things that have not been published, such as letters, diaries, photographs, films, and tape 
recordings. These things are called archival records. Archival records are kept in a building called an archives. 
The room that the archival records are stored in is kept at a temperature and level of humidity (moisture in the 
air) that will help preserve them. By being kept in these special conditions the archival records will last many 
years longer than if they were kept in our homes.  
There are a number of archives in the Northwest Territories (click here for a list). The main one is the Northwest 
Territories Archives in Yellowknife. This archives is located in the Prince of Wales Northern Heritage Centre. It 
has many archival records including oral history tapes, and photographs. The photographs are of people and 
places in the Northwest Territories, and some of them are over 100 years old. People have donated all of these 
things to the Archives so they will last a long time, and so other people can use them. 
An archives is like a library. People can come in and look at, or listen to, the archival records. You cannot borrow 
them, but copies can be made of most things. If you were looking for old photographs to use in your project, you 
could phone or write the archives and ask to order some.  
When you do an oral traditions project, think about sending the tapes and other information you collect to the 
archives. They will keep them in good condition and other people can come in and use them. Many elders like the 
idea of having their interview tapes in the archives. It means that years from now their families and other 
interested people can listen to the tapes and continue to use the elders' knowledge.  
a) Donating your project material to an archives 
If you want to send your project materials to an archives, make sure you ask each interviewee if this is all right 
with them. If they agree, then include this on your consent form. It is important for them to know what it means to 
have their information at the archives. An archives is open to the public, which means anyone can come in and 
use the material. This includes future generations of their family, teachers and other researchers and writers.  
It is important to call the archives before you start your interviews to talk about donating your material. They can 
tell you if there are any conditions that can be put on the use of the material. Perhaps you or the interviewee do 
not want the information used for a few years, or only want it used for non-profit purposes. The archives may 
also want to see some proof that you told the interviewee that you were donating their tape. If so, they may want 
copies of your consent form or will ask you to get the interviewee to fill out an archival deposit agreement. Call 
the archives for more information. 
If you receive funding from the Government of the Northwest Territories', Oral Traditions Contribution Program, 
you are required to offer copies of your tapes and transcripts to the NWT Archives. They will give you a copy of 
an archival deposit agreement that you must have signed by each interviewee. 

4.7 Interpreters and Translators 

Interpretation is repeating what a person has said in one language into another language. For example, an 
interpreter tells you in English what an elder has said in Dogrib. Interpretation is about the spoken word. 
Translation is writing in one language what a person has written in another.  

Interpreters work with the spoken word. Translators work with the 
written word.  

You might want the help of an interpreter during your interviews. You might need the help of a translator when 
you are writing out what people said during the interview. One person may be able to do both of these jobs.  
a) Do you need an interpreter? 
In many parts of the Northwest Territories the younger generation does not speak their Aboriginal language. If 
you do not speak the language, then you need an interpreter. 
Some Aboriginal languages have changed over the years. The elders often know more words to describe things 
than younger people. If you do not understand everything that elders say then hire an interpreter. Some 
interviewees may know how to speak English, but find it easier to speak in their Aboriginal language. If this is the 
case then you should use an interpreter.  
The Aboriginal language has many words for things or ideas that are not found in English. By doing your 
interviews in the Aboriginal language, you are recording these important words and are helping to preserve the 
language. 

Doing interviews in the Aboriginal languages helps to preserve 
them.  

b) What skills does an interpreter/translator need? 
Interpreter/translators need to speak and write both of the languages you will be using. Writing the Aboriginal 
language correctly means spelling the words according to the GNWT standardized orthographies or syllabics. An 
interpreter/translator must have a grade 10 reading and writing level in English, with some experience in 
interpreting and translating. They should also have graduated from the Interpreter/Translator Training Program at 
Arctic College (East/West). 
Sometimes trained interpreter/translators are very busy and will not be able to work with you. Ask the 
interpreters to tell you who else in town knows the language well enough to help you. The elders will also be able 
to tell you who knows how to speak the language well.  



Just because someone knows the Aboriginal language does not mean they will be a good interpreter. Some 
people will be uncomfortable having to repeat everything the interviewee says. Other people may not interpret 
enough to you to let you know what the interviewee is saying. Some will keep answering your questions 
themselves rather than asking the interviewee. If you are going to work with an interpreter that you have not 
worked with before, try them out first to see how they do. Try to find someone who is friendly and not pushy. The 
elders council or local cultural organization should be able to tell you who would be good interpreter.  
You might find that a person can speak more than one language, but does not know how to write all of them. In 
this case, you might work with more than one person. It is a good idea to have more than one interpreter anyway. 
If one interpreter is busy with something and cannot work with you, then you will have another person you can 
call.  
When you are looking for a translator, you will want to know if they spell according to the GNWT standard. Ask 
them to write a few lines for you. Show this to your local government interpreter or a trained interpreter to see if it 
is correct. 
c) What does the interpreter need to know? 
You need to help the interpreter prepare for the job. The more information they have about your project and your 
goals, the more they can do for you. You should go over the questions you would like them to ask. Do you want 
them to ask only the questions that you have given them? Do you want them to ask questions that they think of 
on their own?  
You should decide when you would like them to interpret the information to you during the interview. Do you 
want them to interpret after the interviewee finishes a sentence? Maybe you just want them to provide a summary 
every now and then? Decide all of this with the interpreter before you start interviewing.  

4.8 Who Will You Interview? 

Who do you think will know a lot about your topic? If you are not sure you can ask for help. If you think you will 
interview mostly elders, then you could ask your local elders council or your advisory group to help you make a 
list of people who know a lot about your topic. 

People do not share knowledge equally.  
It is very interesting to see how people from the same family can have such different experiences. Sometimes 
this is because they are interested in different things or because they had different responsibilities. For example:  

A woman may remember what plants were used for medicine because when she was young 
she helped her grandmother collect them. It may have been her sister's job to look after the 
rest of the children, so the sister did not learn how to pick medicinal plants.  

A man may have learned all about trapping by going out on the trapline with his father. His 
brother may have gone to residential school and not learned much about life on the trapline. 

You cannot assume that if you interview one person from a family, that all other family members will say the 
same thing.  
People younger than elders can know a lot about traditional life. Some may have spent most of their childhood 
on the land. Some may have grown up in town, but spent a lot of time with grandparents or parents who told 
them about traditional ways.  

4.9 Meet Before the Interview 

Before you begin interviewing anyone it is best to meet with them first. You can find out if the person knows a lot 
about the subject you are interested in. Tell them about your project. Tell them what you hope to learn and what 
you will do with the information. They may tell you right away that they do not know much about it. If they are 
knowledgeable then ask for their permission to come back for an interview and set up a time to meet. 

Do not be pushy! You will not have good interviews with people 
who feel forced to talk!  

Tell them what to expect during the interview. Tell them that they will be recorded and describe the type of 
equipment you will use. Sometimes people are a little scared or nervous of microphones so it is best if they know 
ahead of time what equipment you will be using. 
Let people know if they are going to be paid or given an honoraria. If so, tell them how much and for what. Are 
you paying by the hour or is there a set rate per interview regardless of how long it is? Tell them that you will 
need to get a receipt signed for the money you give them. 
Are there any other forms they will have to sign? If you are using consent forms or archival deposit agreements, 
explain what they are before the interview. The ideas presented on these forms can be a little confusing for some 
elders. This gives them time to think about whether they want to sign them. 
Find out if the interviewee would like to have someone else with them during the interview. Maybe they will be 
more comfortable if they have a family member or friend with them. Sometimes friends and family can help each 



other remember events from the past. Make sure that the other people present understand that they are not the 
focus of the interview. 
Find out if the interviewee would like a copy of his or her interview tapes. This gives people a record of their own 
knowledge and history. Some elders and their families really enjoy listening to these.  
You can see that meeting before the interview is a good idea. It helps you learn if people have the knowledge you 
are looking for, and whether they are willing to be interviewed. It also lets them know what to expect during the 
interview. Now they have time to think about the subject before you come back. 
Go prepared to do an interview in case someone prefers to do it that day. Sometimes people get excited when 
they start thinking about the subject and want to talk about it right away rather than wait for another time.  
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4.10 Where to Interview? 

The place you choose to do the interview is important. It should be a place where the interviewee will be 
comfortable and relaxed. People are more willing to talk if they are relaxed and not bothered by things going on 
around them. 
There are many places to choose from, such as their house, at the hamlet or band office, at a favourite place 
outside, or somewhere out on the land.  
A trip to the place you are talking about can help the interviewee remember more about what happened there. For 
example: 

Learning about life on the trapline may be best done while travelling part of 
it with an elder.  

Information on a spiritual place will probably be more complete if you go there.  

If you want to learn about a traditional fishing place, the interviewee will remember more if you 
do the interview there. 

A good quality tape recording is important so it is easy to hear what has been said. If you are going to be outside, 
the wind may be recorded and make it hard to hear the tape. Be sure you have a wind cover for the microphone. 
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TRAVEL WILL 
HELP THEM 
REMEMBER WHAT 
HAPPENED 
THERE. 

 

4.11 Keeping a Journal 

Many researchers find it useful to write down what they did each day in a journal or diary. You could write down 
who you interviewed and what subjects you talked about. Did you think of any new questions? Did you learn a 
better way to ask questions on a certain topic? Keeping track of information on what you learned about doing 
this kind of work will help you write your evaluation. 
You can also use the journal to keep track of the business of doing the project. Write down things like how many 
hours you worked each day, what phone calls you made, what letters you wrote, or what meetings you went to. 

 



TRY TO FIND A 
QUIET PLACE 
FOR THE 
INTERVIEW 

 

4.12 Use the Radio to Let People Know You are Coming 

If you are going to be doing a project that involves a lot of people in town, or you will be interviewing in a few communities, 
then let people know that you are coming. A good way to reach a lot of people is to put a message on the radio. Ask for 
the message to be given before or during a radio show that most people listen to. 



5. DOING THE INTERVIEWS 
Now you are ready to start the interviews! Here are a few tips. 

5.1 Get Relaxed Before You Start the Interview 

Interviewing may seem like an easy thing to do until you start to do it. Some people feel very nervous. When you 
arrive for your interview it is important to visit for a while first to get relaxed. Have a cup of tea. Some elders may 
be offended if you set up your equipment while they are talking because you are not paying attention to what 
they are saying. After you have visited for a while say that you need a few minutes to set up.  

5.2 Test Your Equipment 

Be sure to test your recording equipment before you start. It is really disturbing to the interviewee if you have to 
stop in the middle of the conversation to fix it. Test it by recording a few words like "testing, testing, testing" and 
playing it back. Listen to see if it is a good quality recording. Can you hear every word?  

5.3 Identify Who is Being Recorded 

After you have tested your equipment, record the interviewee's name on the tape along with the date and place of 
the interview. Make sure you get all of their names. Some people have middle names or other names they are 
known by. For example, an Inuvialuk may have an English name and also an Inuvialuktun name such as 
Amagana. 
Record the names of their parents, any brothers or sisters and children and when they were born. By having this 
information on the tape, people will always know who the recording is of, where they are from, and who they are 
related to. This will be really helpful if the label ever falls off the tape, or in the future when people are trying to 
figure out who this person was related to. 

5.4 Using Prompts 

Prompts are things that encourage people to talk about a subject. Sometimes the first few minutes of an 
interview can be uncomfortable as you and the interviewee try to start talking about your topic. One way to get 
things going is to show pictures or other things that are related to your topic.  
Not only are prompts a good way to get people talking, they can also help people remember more about your 
topic. For example: 

If your topic is traditional whaling, then look for old photographs of whaling, or even photos of 
whales or harpoons.  

If your topic is traditional ways of preparing hides, then bring along a bit of hide, or a scraper, 
or a photograph of someone working a hide.  

If your topic is legends then check the library to see if they have books on legends with 
drawings in them. It will serve as a place to start talking about legends that are not written 
down.  

If you are talking about family history you could ask the interviewee if they have any 
photographs that you could both look at. Asking questions about who is in the photos and 
what they are doing will help you get started.  

If you are talking about traditional hunting places, a map of the area can be useful to look at.  

If you do not have any old photographs yourself, you could ask to borrow some from people 
in town, or find some in books. You could also phone an archives and see if they have some 
you could order.  



 

USING PHOTOGRAPHS OR OTHER TYPES 
OF PROMPTS MAKES IT EASIER FOR 
PEOPLE TO START TALKING AND ALSO TO 
STAY ON THE TOPIC. 

 

5.5 Using Maps to Locate Traditionally Used Places 

Maps are very useful to have at interviews if you are going to talk about the places that people have lived and 
travelled. It is also interesting for people reading your report to see where the places are that you are writing 
about. 
There may be other people who are interested in using the information that you collect on traditionally used 
places. Teachers may want to use it in schools for lessons on local geography, history and language. 
Land administrators may also want to use the information. They protect important places from developments like 
mining or road construction. Your information may be used to identify an area as a heritage site. These are 
places that are important to the heritage (history) of the people. Some of these might be traditional hunting and 
fishing places, places with legends, and traditional landmarks. They can also be archaeological sites, which are 
places that were used by people who lived long ago. 
It would be great to see the traditional place names that you have gathered appear on future maps. To find out 
how this can be done, and for information on funding for place names research, call the Geographic Names 
Program at the Prince of Wales Northern Heritage Centre (Click here for telephone number and address.) 

 
a) What scale map to use 
The maps that will be most useful to you are 1:250,000 and 1:50,000 scale. The first scale means that one inch (or 
centimetre) of the map represents 250,000 inches (or centimetres) of land. A 1:250,000 scale map shows a large 
area in a small space. They are good to use when you want to see a large area of land at once. 
Sometimes you will need to see more detail of an area. If you are going to record the location of traditionally used 
places, then you need a 1:50,000 scale map. This scale means that one inch (or centimetre) of map represents 
50,000 inches or centimetres of land. 



<-You see a greater area of land on a 
1:250,000 scale map 

You see less area of land but more detail 
on a 1:50,000 scale map. See how the 
lakes circled on the 1:250,000 appear 
larger on the 1:50,000.-> 

 
b) Marking locations on maps 
You may want to mark the location of a place that you have been talking about on a map. One way to do this is to 
put a number for the place on the map. Then write the number, the name of the place, and any other information 
about that place in a notebook. That leaves room on the map to mark down more places. When you use the map 
at your next interview, begin with the next number. For example, if you used numbers 1-10 to mark locations on 
the map during your first interview, begin with number 11 next time. Use a pencil so you can erase mistakes. 
When you mark down the location of a place, outline the whole area that it covers. You can then put dots and 
related numbers in specific places for the locations of cabins or other things within that area. 



1. Kigalukvik- The 
names means "place 
of muskrats". 
Lazarus Aqpik used 
to go there during the 
ratting season 
between 1930-1945  

2. The location of 
Lazarus' camp at 
Kigalukvik. He had a 
log cabin there.  

3. Lazarus saw the 
remains of sod 
houses there  

 
c) Finding the position of a place 
Sometimes you may need to give other people information on how to find a place on a map. You may have 
noticed that there are lines across the map and numbers along the edge. These will help you determine the exact 
position of a place. There are two ways to do this. One system is called latitude and longitude, and the other is 
Universal Transverse Mercator (UTM). If you need to write down the position of a place but do not know how, 
then ask someone in town to help you. Perhaps someone at the lands administration or band or hamlet office can 
help. 
d) Ordering maps 
Some communities have stores that sell maps. If there is no place to buy maps in town then you can order them 
from the Canada Map Sales Office in Ottawa. Click here for the toll free number They will accept credit card 
payments or you can send them a money order. To know which maps you need, ask them to send you a map 
index which is a guide to all the maps in Canada. 

 
 

5.6 Taking Notes 

While interviewing, you may want to write notes in your journal to remind you of questions you just thought of. 
You may also want to write down some words that will remind you of the subjects you talked about during the 
interview. Watch to see how the interviewee reacts to your note taking. Some people seem to get distracted by it.  
You can write more notes after the interview. Do this as soon as you leave, while you can still remember what 
happened. What subjects did you talk about? Did the interviewee react badly to certain questions? Could you 
have asked the questions in a better way? How did the interviewee react to the equipment? Could the equipment 
be set up differently next time so it is not distracting? Your notes will be very useful to you when you write your 
report. They will also be helpful to you in learning how to do things better next time.  

5.7 Try Not to Interrupt 

People from different cultures can give you information in different ways. Some people will give you a direct 
answer to your question. Some people may give you an answer in the form of a story. Some people will talk 
about other things before giving you an answer. In many cultures it is a sign of disrespect to interrupt people, so 
let them finish what they have to say. If they did not answer your question then try asking it again in a different 
way. Maybe they did not understand what you wanted the first time.  

 



 
DO NOT SHOVE A MICROPHONE IN SOMEONE'S FACE!  

 

5.8 A Few More Tips on Interviewing 

a) Be sure to say what you are looking at during the interview so that it is recorded on the tape. If you do this the 
information will show up in the transcript and help you remember what you were talking about. It is a good idea 
to write notes on these things too.  
If you are talking about the traditional names for something such as the parts of a bow, then say what part of the 
bow you are asking about. For example: 

Interviewer: What is the word for that handle? 

or 

Interviewer: What do you call this string that runs from one end of the bow to the other?  

If someone is showing you the size of something with their hands, be sure to say what you see so that it will be 
recorded.  

Interviewee: That pit we dug was about this deep. 

Interviewer: Oh, the pit was about two feet deep. 

If you are looking at photographs, say something that will let you know from the transcript which photograph you 
were looking at.  

Interviewer: What is the name of that man standing beside the dog team? 

If you are using a lot of photographs it is a good idea to number them. When you and the interviewee are looking 
at them, say the number of the one you are talking about so it will show up in the transcript. If you are trying to 
identify a photograph with many people in it, then make a photocopy of it and write a number on each person. 
Make a list of the numbers and write the names beside them as you get the people identified. 
b) Try not to put your feelings into the questions you ask as this can affect how someone answers you. 
If you are trying to find out what the interviewee thinks about something, try not to put your feelings into the 
question. Some interviewees may give you the answer they think you are looking for because they do not want to 
disagree with you. Do not ask questions like: 

Interviewer: Didn't you think it was awful that Joe moved away? 

Try asking the question so the interviewee says what they think. Use words like what, when and how. 



Interviewer: What did you think of Joe moving away? 

c) It is all right if there are times when people are silent during the interview. 
Some interviewers feel uncomfortable when there are moments of silence during the interview. These moments 
can be very important. It gives the interviewee time to think about what they have said or what they would like to 
say next. So give people time to think. 
d) Before you end the interview, be sure to ask the interviewee if there is anything else they would like to say. 
You have had lots of chances to ask the questions you thought of. You may not have thought to ask about 
everything that the interviewee thinks is important. Give them a chance to give you this information by asking 
them if they have anything else they would like to say. 

5.9 Watch to See When the Tape Should Be Changed 

Try to keep an eye on the tape recorder so you will see when the tape needs to be turned over or changed. 
Change the tape when there is a quiet moment during the interview. It is better to change it a little ahead of time, 
than to cut someone off by changing the tape when they are talking. If you did miss some important information, 
ask the interviewee to repeat it.  

5.10 Label Your Cassette Tapes 

It is important to label all of the cassette tapes so they do not get mixed up. It is a good idea to include the 
following information:  

• the tape number (each tape should have a number)  
• the interviewee's name  
• the date of the interview  
• the place where you did the interview  
• the interviewer's name  
• the project name  
• the side of the tape (A or B)  

The tape label is usually small, but put as much information as you can on it. Make sure all of the information is 
also on the cassette box label. 
It would be awful to accidentally record over an interview. To prevent this, push in the tabs that are on the top of 
the cassette tape casing as soon as the interview is finished. When the tabs are pushed in you cannot record 
onto the tape.  

 

5.11 How Long Should the Interview Be? 

You will have to decide how long the interview should be. Most interviews longer than one hour are tiring for the 
interviewee. Let them decide whether they want to stop for a break or want to stop for the day. If you are finished 
for the day set a time to meet with them again. 

5.12 Taking Photographs 



It is nice to take photographs of the people you interview so that you can include them in your report. You should 
ask the interviewee for their permission to take their photograph. Ask the interviewee where they would like to 
have their picture taken. Some people stiffen up when they get their photo taken. Try and get them to relax by 
telling them a joke or having someone else talk to them while you take the picture. 
If your project is on an activity such as making a canoe or kayak, or old tools, or sewing, then be sure to take 
photographs of the activities. It will be helpful to those reading your report if they can see what people are talking 
about. 

5.13 Paying People 

Give people their payment or honoraria at the end of the interview. You will need to have them sign a receipt. A 
receipt is proof that you have paid them, and you need these to show the funding agency what you spent the 
money on.  
Some people do not know how to write their name. Some may sign with an "X", and some may print part of their 
name. When this happens, ask them to make their mark (an X, or however they usually sign). Print their name 
underneath their mark and get two witnesses to sign the receipt. You can sign as one of the witnesses.  

 

 
 

5.14 Make the Interview a Good Experience 

Try to make the interview a good experience for both you and the interviewee. Be prepared before you go. Know 
how to use your equipment and know what questions you want to ask. Be considerate. Always watch to see how 
the interviewee is doing. Are they tired? Do they need to take a break? Do not force people to talk about things 
they do not want to discuss. Look interested! It is very distracting to an interviewee if the interviewer is looking 
around and not paying attention to them. Enjoy yourself!  

 
Being considerate will help make your interview an enjoyable 

experience!  

 

Try not to talk so long that you make the interviewee tired. 



6. PROCESSING INFORMATION 
Now begins the hard work of translating and transcribing the information from the tapes. This is the most time-
consuming part of your project.  

6.1 Translating and Transcribing Interview Tapes 

After you finish your interviews the next step is to translate and/or transcribe the interview tapes. Translating means to 
write the information from one language into another. If the interviews were done in an Aboriginal language you may 
want to translate them into English or some other language.  
Transcribing means to write out the interview in the language in which it was spoken. If the tape is in Inuktitut then 
you must write it out in Inuktitut. A transcript is all of the pages you have written. The transcripts are important because: 

• Transcripts are easier to get information from than tapes. Transcripts can be read faster than you can listen 
to a tape. If you are writing a report or programs for school children, you will find it easier to get the information 
from the transcripts than from the interview tape.  

• Transcripts are useful for checking facts with the interviewee. When you read over the transcript, you may 
have questions about what was said. There may be sections of the transcript that show that parts of the 
interview could not be understood. Go over the transcript with the interviewee to make sure that what has been 
written down is correct.  

• Transcripts can be used by people in the future. Another reason to transcribe tapes is to make the 
information you collected easier for others to use. Having transcripts means that people will not have to listen to 
the tapes to know what is on them. 

a) Transcribing 
Transcribing tapes takes a lot of time. It can take an experienced transcriber four or more hours to do a one hour interview 
tape. Some people take three or four days to finish a tape. Below are some suggestions for how you could do your 
transcripts. 

• At the top of your paper write: the project name; the tape number; the name of the interviewee; the interviewer; 
interpreter; the date of the interview; where it was done; the name of the translator or transcriber; the side of the 
tape you are working on (A or B).  

• Number each page you write.  
• Write the name of each person that is speaking. 
• Write down every word that is spoken. Even if people repeat themselves write it down again. 
• If someone laughs, put that in brackets (laugh). If the person stops talking for a minute, then put the word 

"pause" in brackets (pause). Writing this information down helps people understand what the interviewee was 
saying. The interviewee might say something as a joke and laugh when they tell it. If you do not write that down 
then the reader may not know that what was said was supposed to be funny. Writing down pauses in the 
conversation helps readers understand why sentences that come one after another might not relate to each 
other.  

• If you do not understand a word that was said, put round brackets and a question mark where the word is (?). 
• If you want to make a comment on the transcript, put it in square brackets [ ]. Sometimes comments are added 

to transcripts to help those reading them understand what the interviewee has said.  
• If you go over the transcript with the interviewee, write your comments in a different coloured pen so it is easy to 

tell what is part of the original transcript and what came later. If the transcript is typed, then use a pen to write 
your comments. 

 



TRANSCRIBING AND TRANSLATING CAN BE VERY FRUSTRATING!  
 

b) Translating 
Translating tapes is a little different than transcribing. Rather than translating each word spoken, the translator will write 
down the entire thought. You can also ask for word-for-word translation. This is best done if you need to know the words 
for specific things that the elder talks about, such as types of tools, activities, or ideas. 
The best way to translate information from tapes is to have it transcribed into the Aboriginal language first. The translator 
should mark down any words or ideas they have trouble with. They can go over these later with another translator or the 
interviewee. Use that transcript to translate the interviews into English or whatever language you need.  
c) Using computers 
Transcripts that are typed on a computer are easy to use for a number of reasons. Printed transcripts are easier to read 
than hand-written ones. When your transcripts are in a computer file, you can get the computer to search through them to 
find words for different subjects. For example, if you wanted to find a transcript where you talked about harpoons, then 
you type in the command that the computer needs to look for it. 
If you do not know how to use a computer see if you can find someone who can help you. You may want to include in 
your project budget the cost of computer training. 

6.2 Tape Summaries 

Write a tape summary for each interview tape. You can take the information from the transcripts. The tape summaries are 
useful to have because they will show you or others very quickly what information is on each interview tape.  
Tape summaries are important if you are going to send the tapes to an archives. This gives archives staff and future users 
of the tapes an idea of what is on them. A blank tape summary is on page 88. 
Here is an example of a tape summary. You can print out and photocopy a blank form by clicking here. 



 
 

6.3 Fact Checking 

When you are working on translation and transcription you will find that you have questions about what was said. Maybe 
you did not hear someone clearly. Go back to the interviewee with the transcripts or translations and ask any questions 
you have.  
It is a good idea to go over the main ideas that were made during the interview with the interviewee. This is really 
important because you do not want to write your report with the wrong information. 

6.4 Keeping Track of Your Work  

a) Tape lists 
An easy way to keep track of the interview tapes is to keep a tape list. This is a form that you can make up yourself with 
the information that you think is important. It should have columns for the tape number, the interviewees name and date of 
the interview. It can also have columns that let you see that the tape has been copied, that you have a consent form 
signed, and that the tape has been translated or transcribed, and verified.  
b) Interviewee files 
One way to keep your project papers organized is to make a file for each person you interview. In the file you can keep 
their consent form, archival deposit agreement, tape summary, transcript, letters or notes that relate to that person.  



Here is an example of a tape list. You can make up one of your own or print out and photocopy a blank form by clicking 
here.  

 



7. REPORTING YOUR RESULTS 

7.1 Writing a Report 

Writing a report on your project is important so that you can show people what you learned. Even if your project 
was making a video it would be useful to write a short report that other people can learn from. 
The way you write your report depends on who it was written for. A funding agency may tell you how they want it 
written. Most reports are written in the same way. Here is an example of how you could write yours. 
a) Title page; The title page shows the name of your report. Below the title you can write who the project was 
done by, and the date it was finished. 
b) Acknowledgments; To acknowledge means to thank people or agencies that have helped you. You should 
thank the elders for sharing their knowledge. Thank people who gave you advice or worked with you. You could 
thank the person or agency that gave you the money to do your project. The acknowledgments are from one 
paragraph to one page long. 
c) Introduction; The introduction is where you tell people why you wanted to do the project, how you did it, and 
how you intend to use the results. This is written in a very general way as you will give more detail later on in the 
report. The introduction should be one or two pages long. 
d) Method; This is where you say how you did your project and why. What background research did you do? How 
did you do your consultation? Did you have an advisory council? How was it decided who would be on it? How 
did you get informed consent? What equipment did you use? Did you use interpreters and translators? What 
questions did you ask? Did you pay people a fee or honorarium? Did you verify the transcripts? 
e) Results; The results of the project are all the things that you learned from the interviewees. It is important to 
think carefully about how you will organize all this information so that it is easy for others to understand. The 
easiest way to present your results is to write about each subject you discussed. If your project was on the 
traditional use of plants for medicine, then you might want to organize it so that you list each plant along with all 
the information you learned about it. For example, you would give the following information: 

• the names of the plant (the plant may be known by more than one name) and a photograph or drawing 
of it  

• what illnesses it cures  
• where to find the plants (in dry sandy places, in wet places, growing in the shade of trees)  
• how you prepare the plant to make the medicine and how it is applied (boil it and drink the juice, put the 

plant on your skin)  
• you might have a section on what you have to say or do to give thanks for the plant when you collect it 

or use it  

If your project was about building kayaks or birchbark canoes, you would write out all the steps. Photographs 
and/or drawings will help people see what you are talking about. If you are writing someone's life history, you 
would probably write about it in the order that events took place. 
Be sure to include a list of all the people you interviewed, the date you interviewed them, and what their tape 
numbers are. If you sent tapes and transcripts to an archives be sure to say which archives they went to. 
f) Conclusion 
You make final remarks in the conclusion. This is where you would repeat, very simply, what your findings were. 
Did you reach your goals? What are you going to do with the information? What is there about the topic that 
people should work on next? Did you learn anything about doing this kind of work that might be helpful to 
others? Give any comments on how you would do the project differently next time. 
Writing a report is not always an easy thing to do. It sure feels good when it is finished! It feels great when you 
have something to give to people to show them what you have done. If you have trouble writing your report, then 
ask for help. Ask someone like an adult educator or teacher to read it over for you. 

7.2 Who Should Get Copies of Your Report? 

Think about who should get copies of your report. The people you interviewed should get a copy because it is 
their information you are presenting. Even if some of them cannot read they could get someone to read it to 
them. The public and school library, the education board, the social or cultural institute, and the band or hamlet 
council, are all places that should get copies. Once people find out about your report you will probably get lots of 
requests for copies. 



8. FOLLOW-UP 
8.1 Presenting Your Results 

When you have finished writing your report you should consider giving some presentations of your work. There will be 
many people who may not, or cannot, read your report. Think about setting up a time and place where you could give a 
slide show or talk on your project. See if you could talk about it on the radio. Maybe the local television station would like 
to do a story on it. Think about making a display that you could put up in different places, like the school, the adult 
education centre, and the band or hamlet office.  

8.2 Evaluation 

An important part of doing these projects is learning how to do it better the next time. Take time to think and write about 
what you would do differently. Think about what you did that worked well and what you could do differently next time.  

8.3 Archives 

If you planned to give copies of your project tapes and transcripts to an archives, now is the time to do so. Make sure that 
the tapes are clearly labelled. Give them a copy of your tape list and tape summaries.  



Extra Information: 
 

I. ETHICAL PRINCIPLES FOR THE CONDUCT OF 
RESEARCH IN THE NORTH  

Written by the Association of Canadian Universities for Northern Studies in 1983. Comments in square brackets 
have been added to help clarify the meaning of certain words.  

1. The research must respect the privacy and dignity of the people.  
2. The research should take into account the knowledge and experience of the people.  
3. The research should respect the language, traditions and standards of the community.  
4. The person in charge of the research is accountable for all decisions on the project, including the 

decisions of subordinates [people that work for you].  
5. No research should begin before being fully explained to those who might be affected.  
6. No research should begin without the consent of those who might be affected.  
7. In seeking informed consent, researchers should clearly identify sponsors, purposes of the research, 

sources of financial support, and investigators [researchers] responsible for the research.  
8. In seeking informed consent, researchers should explain the potential effects of the research on the 

community and the environment.  
9. Informed consent should be obtained from each participant in research, as well as from the community 

at large.  
10. Participants should be fully informed of any data gathering techniques to be used (tape and video 

recordings, photos, physiological measures, etc.), and the use to which they will be put.  
11. No undue pressure should be applied to get consent for participation in a research project.  
12. Research subjects should remain anonymous [their names not given] unless they have agreed to be 

identified; if anonymity cannot be guaranteed, the subject must be informed of the possible 
consequences of this before becoming involved in the research. [people should have the choice of not 
having their names used]  

13. If, during the research, the community decides that the research may be unacceptable to the 
community, the researcher and the sponsor should suspend the study.  

14. On-going explanations of research objectives, methods, findings and their interpretation should be 
made available to the community, with the opportunity for the people to comment before publication; 
summaries should also be made available in the local language.  

15. Subject to requirements for anonymity, descriptions of the data should be left on file in the 
communities from which it was gathered, along with descriptions of the methods used and the place of 
data storage.  

16. All research reports should be sent to the communities involved.  
17. All research publications should refer to informed consent and community participation.  
18. Subject to requirements for anonymity, publications should give appropriate credit to everyone who 

contributes to the research.  



II. PREPARING A WORK PLAN 
Your work plan can be written in the order of the different stages of your project. One way to do it is like this: 
A. Planning your project. 
B. Preparing to do the research. 
C. Doing the interviews. 
D. Processing the information. 
E. Reporting your results. 
F. Follow-up. 
An outline of a work plan has been provided for you. You can use it along with the related sections of the manual 
to help you think about the different tasks involved in doing an oral traditions project. You can also use it to help 
you think about how long it would take you and your co-workers to finish each task. 

A. PLANNING YOUR PROJECT 

1. Decide what your goals are: 
Why do you want to do this project? What do you want to show for it when you are finished? 
2. Consultation: 
Meet with different community groups to tell them what you want to do. 
3. Making a work plan: 
Write down all the steps it takes to do your project. Find out how much time you need to get it done. 
4. Planning your budget: 
Use your work plan to help figure out how much money you need. Make a list of all the expenses. 
5. Writing proposals for funding: 
In order to get money to do your project, you need to write a proposal. A proposal is a written request for money 
in which you say what you want to do and why it is important. 

Preparing a Work Plan continued: 

6. Buying equipment: 
Once you get your funding you can begin to purchase your equipment. 

B. DOING YOUR PROJECT 

1. Doing background research: 
Try to learn as much as you can about your subject. See if there are any books on it in the library. You may want 
to go to an archives to do research and to find photographs to use in your interviews. 
2. Making up your questions: 
You need to make a list of the questions you will ask. Go over these with other people to make sure they are 
good questions. 
3. Finding and working with interpreter/translators: 
You have to find someone who has the skills you need and that you can get along with. You will have to take time 
to give them the information they need to do the job. 
4. Deciding who to interview: 
Consult with others to find out who to interview. 
5. Meeting before the interview: 
Meet with people you are interested in interviewing to tell them about the project and see if they are willing to 
take part in it. 
6. Doing the interviews: 
How long do you think each interview will be? How much time do you need to prepare for the interview and to 
write notes afterward? Do you need to plan time to travel places to do the interviews? 

C. PROCESSING INFORMATION 

1. Interviewee files and tape lists: 
Keeping a file on each interviewee, and a keeping track of what you have done by having a tape list, helps keep 
you organized. 
2. Tape summaries: 
Take the time to summarize the information on each tape, so you know what information is on it at a glance. 
3. Transcribing and translating interview tapes: 
This takes more time than any other part of your project. Think about 



4. Fact checking: 
This may include reading over transcripts with the interviewee to make sure you understood what they had said. 

D. REPORTING YOUR RESULTS 

1. Organizing your information: 
You need to take the information out of the transcripts and organize it in a way that you can use to write you 
results. You may want to put all similar types of information together. 
2. Writing the report: 
Everyone will take a different amount of time to write their report. 

E. FOLLOW-UP 

1. Community presentations: 
Once you are finished your work, or even while the work is on-going, you should present your results to the 
community. This may mean a number of presentations to different groups. Your presentation may be a slide 
show, a display, or being interviewed on the radio or television. 
2. Sending out copies of your project report: 
Be sure to send copies of your report to people who can make good use of it. 
3. Sending project materials to an archives: 
Send your duplicate tapes, archival deposit agreements, tape summaries and a copy of your report to the 
archives. 



USEFUL NAMES AND ADDRESSES TO KNOW 
1. CULTURE AND HERITAGE DIVISION, DEPARTMENT OF 
EDUCATION, CULTURE AND EMPLOYMENT, GOVERNMENT OF 
THE NORTHWEST TERRITORIES 

Within the Culture and Heritage Division is the Prince of Wales Northern Heritage Centre, and the Cultural Affairs 
Program. Read through the descriptions of each of these because some programs provide support to culture and 
heritage projects in the form of advice or funding. 

A. The Prince of Wales Northern Heritage Centre: 

Prince of Wales Northern Heritage Centre, Education, Culture and 
Employment, Government of the Northwest Territories, Box 1320, 
Yellowknife, NT, X1A 2L9; Phone (403) 873-7551, Fax (403) 873-0205 
The Prince of Wales Northern Heritage Centre consists of the following sections: 
i. Culture and Heritage Advisory - the Heritage Advisor gives advice on who 
you can apply to for funding culture and heritage projects. You can also get 
information on training programs in culture and heritage work, and funding 
for museums, archives and cultural resource centres.  
ii. Northwest Territories Archives - preserves the records of northern history through photographs, maps, and 
other archival material and makes them available to researchers and the public. This is a good place to do 
background research and to get photographs to use in interviews. 
iii. Geographic Names Program is responsible for researching and changing geographic names in the Northwest 
Territories. They also have a Geographic Names Contribution Program that provides funding for people who 
want to document traditional place names in the Northwest Territories.- 
iv. Archaeology - the staff help protect archaeological resources by watching out for activities that could harm 
sites or artifacts. They also do research project. Some of these involve working with elders to learn about the 
past through traditional knowledge and identifying sites through survey and excavation. Their research adds to 
the knowledge of northern cultures. 
v. Education Extension - creates school programs and travelling exhibits on the natural and cultural heritage of 
the Northwest Territories. They can provide you with ideas on how information from your project can be put into 
school programs. 
vi. Exhibition Department - is responsible for making exhibits for the Heritage Centre. The staff can give you 
advice on making an exhibit on the results of your project. 
vii. Collections and Conservation - the staff work with art and artifacts to record and preserve the natural and 
cultural history of the Northwest Territories.  

B. The Cultural Affairs Program: 

This program provides funding to individuals or organizations for various culture and heritage projects. Their 
contribution programs are listed below: 

Contribution Programs: 

Oral Traditions Contribution Program: 

Provides funding for projects that involve oral traditions research. 

Cultural Enhancement Grants and Contribution Programs: 

Provides funding for projects that will help to preserve and promote the various cultures of the NWT.  



Aboriginal Language Development Grants and Contributions: 

Provides funding for projects that serve to preserve and promote Aboriginal languages. 
The Cultural Affairs Program also provides funding for arts projects. For more information on any of their 
contribution programs write or phone: 
Cultural Affairs Program, Department of Education, Culture and 
Employment, GNWT, Box 1320, Yellowknife, NT X1A 2L9; Phone (403) 920-
6963, Fax (403) 873-0487 

2. Funding Directories: 

The organizations listed below sell directories that have information on places you can apply to for funding. They 
do not just list organizations that give funding for oral traditions research. They also deal with tourism, 
employment, housing and more. Write or phone for more information before ordering a directory. Check your 
local library to see if they have a copy you could borrow. 
The Canadian Centre for Philanthropy, 1329 Bay Street, 2nd Floor, Toronto, 
Ontario, M5R 2C4; Phone (416) 515-0764, Fax (416) 515-0773 ($238.00 plus 
GST)  
Canada Grants Service, 360 Vaughan Road Toronto, Ontario M6C 2N7, 
Toronto, Ontario M6C 2N7; Phone (416) 760-0220, (416) 760-0030, ($99.00 
plus GST)  

3. ARCHIVES 

Northwest Territories Archives 

Preserves information on northern history through photographs, maps, and other archival material. They keep 
some documents of the Government of the Northwest Territories. These are available for people to come and 
look at. This is a good place to do background research and to get photographs to use in interviews. 
NWT Archives, Prince of Wales Northern Heritage Centre, Government of 
the Northwest Territories, Box 1320, Yellowknife, NT X1A 2L9; Phone (403) 
873-7698, Fax (403) 873-0205 

Roman Catholic Diocese Archives 

This archives has a library and some archival records from Catholic churches in the Northwest Territories. You 
must call ahead to make an appointment.  
Roman Catholic Diocese Archives, 5117-52 Street, Yellowknife, NT X1A 
1T7; Phone (403) 920-2129, Fax (403) 873-9021 

Anglican Church of Canada General Synod Archives 

Contains records of Anglican churches in the Northwest Territories. 
Anglican Church of Canada General Synod Archives, 600 Jarvis Street, 
Toronto, Ontario, M4Y 2J6; Phone (416) 924-9192 ask for extension 278 

National Archives of Canada 

The National Archives is responsible for conserving Canada's archival heritage and making it available for 
researchers. They have a large collection of documents, photographs, maps, tapes, video recordings and more. 



Among their collection are historical documents, photographs and government records relating to the Northwest 
Territories. You can write to them for a brochure that describes their departments and services: 
General Information, National Archives of Canada, 395 Wellington Street, 
Ottawa, Ontario, K1A 0N3; Phone (613) 995-5138  

Hudson's Bay Company Archives 

This archives contains information on Hudson's Bay and North West Company posts.  
Hudson's Bay Company Archives, 200 Vaughan Street, Winnipeg, 
Manitoba, R3C 1T5, Phone (204) 945-4949 

The Canadian Council of Archives 

The Canadian Council of Archives has a directory of all the archives in Canada. You can write and ask them for a 
copy. It costs about $10.00.  
Canadian Council of Archives, West Memorial Building Room 5078, 344 
Wellington Street, Ottawa, Ontario, K1A 0N3 

4. MAPS 

Canada Map Sales Office 

If you need maps for your project you can order them from:  
Canada Map Sales Office - Ottawa 
phone 1-800-465-6277 fax 1-800-661-6277 

5. RESEARCH LICENSES 

Research projects in the Northwest Territories require a Scientific Research License. Call the Science Institute in 
your region for more information. 
If your research takes place in the Western Arctic contact: 
Science Institute of the Northwest Territories - West, P.O. Box 1450, Inuvik, 
NT X0E 0T0; Phone (403) 979-4029, Fax (403) 979-4264  
If your research takes place in Nunavut contact: 
Nunavut Research Institute, P.O. Box 160, Iqaluit, NT X0A 0H0; Phone (819) 
979-4108, Fax (819) 979-4119 
6. COMMUNICATIONS AND BROADCASTING CORPORATIONS  
Inuit Broadcasting Corporation, P.O. Box 700, Iqaluit, NT X0A 0H0; Phone 
(819) 979-6231, Fax (819) 979-5853 
Inuvialuit Communications Society, P.O. Box 1704, Inuvik, NT X0E 0T0; 
Phone (403) 979-2320, Fax (403) 979-2744 
Native Communications Society, P.O. Box 1919, Yellowknife, NT X1A 2P4; 
Phone (403) 920-7610, Fax (403) 920-4205 



BOOKS ON ORAL HISTORY 
Here is a list of books and manuals on doing oral history. Some can be ordered through a book store and the 
others can be ordered directly from the addresses provided. Check your local library to see if they already have 
copies of these or any other books on the subject.  
1. Baum, Willa. Oral History for the Local Historical Society. 3rd revised edition. American Association for State and 
Local History, Nashville, 1993.  
(This is an in-depth technical manual.) 

 
2. Finnegan, Ruth. Oral Traditions and Verbal Arts. A Guide to Research Practices. Routledge, New York, 1992. 
(This is an in-depth look at the nature of the oral tradition and the methods that anthropologists use to record it.) 

 
3. Inuit Broadcasting Corporation. Inuit Broadcasting Corporation Community Training Manual. Unpublished training 
manual, Iqaluit. 
(This manual was written by IBC to teach skills in the use of video equipment and for learning to record 
interviews on video. It is easy to read.) 
IBC will make a photocopy of the manual for you. Contact: Training Director, Inuit Broadcasting Corporation, Box 700, 
Iqaluit, NT, X0A 0H0, phone (819) 979-6231, fax (819) 979-5853. 

 
4. Lanman, Barry A. and George L. Mehaffy. Oral History in the Secondary School Classroom. Oral History 
Association; no. 2. Los Angeles, 1988. 
(This 39-page pamphlet gives examples of oral history projects done by students and gives teachers some 
guidelines for organizing them.) 
To order, write to the: Executive Secretary, Oral History Association, 1093 Broxton Avenue #720, Los Angeles, California, 
U.S.A., 90024. 

 
5. Larmour, Judy. How to Do Oral History. Heritage Notes, Number 11, Government of Alberta, 1994.  
(This is a short, easy-to-read guide on doing oral history and has good examples of how to ask questions.) 
To order, write to: Publications Coordinator, Old St. Stephen's College, 8820-112 Street, Edmonton, Alberta, T6G 2P8. 

 
6. Reimer, Derek ed. Voices. A Guide to Oral History. Victoria: Provincial Archives of British Columbia, Reprint, 1988.  
(Derek Reimer's manual has detailed information on doing oral history.) 
To order, write to: Sound and Moving Image Division, Provincial Archives of British Columbia, Victoria, B.C., V8V 2R5. 

 
7. Schorzman, Terri A. A Practical Introduction to Videohistory: The Smithsonian Institution and Alfred P. Sloan 
Foundation Experiment. Krieger Publishing Company, 1993.  
(There are a lot of skills to learn to be able to do a good job of recording oral history on video. This book is very 
useful for people who are comfortable reading technical language.) 
To order, contact: Krieger Publishing Company, Box 9542, Melbourne, Florida, U.S.A., 32902-9542. Telephone order line 
(407) 727-7270. 



Blank Forms 
The forms listed below can be printed and photocopied. 

• Consent Form  
• Tape Summary  
• Tape List  



CONSENT FORM 
Name of Interviewee____________________________ 
Name of Interviewer_____________________________ 
Project Title____________________________________ 
Place_________________________________________ 
Date______________ 
This interview recordings, whether they are audio, video, or photographic, and the resulting translations, and/or 
transcriptions and/or images will be used for the following purposes: 
_____________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
_______________________________________________________________________________ 
The interviewer will not use the interview recordings, whether they are audio, video, or photographic and the resulting 
translations, and/or transcriptions, and/or images for any other purposes without the permission of the interviewee. 
I agree to the use of the information I have provided 
according to the conditions stated above 

___________________________ 
Signature of the Interviewee  

 

Date______________________ 

I agree to use the information according 
to the terms outlined above  

_____________________________ 
Signature of the Interviewer 

 



Tape Summary 
Tape Number___________________ 
Project Title;_________________________________ 
Date of Birth of the Interviewee____________________________ 
Name of Interviewer_____________________________________ 
Date of Interview_________________________ 
Place of Interview 
Summary of Tape 
Side 1 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
Side 2 
___________________________________________________________________________ 
____________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 
___________________________________________________________________________ 

Continue on another page if necessary. Be sure to staple the pages together. 



Tape List 

Tape # Name Date 
Consent 
Form 
Signed 

Tape 
Copied  

Transcribed/ 
Translated 

_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 
_________ _______________________ _________ _________ _________ _________ 

 


